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NOJNOKAHUE
06 obpaboTKe NEPCOHANLIBIX AAMHBIX
paGorTHAKoB MKOY «H-Ixenryraenckas COU

1. OGuHe n0A0KEHIS
1.1, Hacrosiee Tonomenne 06paboTie NEPCOHANLHBIX TAHHBIX pabOTHHKOB (Janee — TonoikeH#e) MyHHLIKRNAIBHOTO
KkasSHHOro 001eo0Pa3EBATEABHOTO VUPEHIEHHA «Cpenusin ofmeodpazoBare/ibHad K01 NoS» KpacHOrsapienckoro
paiiona, CTaBPONONBLCKOTO Kpas pa3paloTaso B COOTBETCTBHY © TpyROBBIM KOJEKCOM Poccuiickoit Denepaiiiy,
Koucturyimeit Poccuiickoli dejepaunn, ["paskAaHCKIM KOJACKLOM Poccuiickoit ®enepaunu, PeaepanbHbM 3aKOHOM «O6
wHGOPMALHK, KHYOPMAITHOHHLIX TexHOTOTHAX | O 3autHTe HHPOpMALHHY, MdenepaibHbIM 3aKOHOM «0 nepcoHanbHbIX
NauHBIX», [IpaBunaMy BHYTPCHHErO TPYAOBOTO pacriopaaka MKOY «H-JLxenryraesckas COLD
1.2. Leas paspaborku [lonoxenns — oTpeieieHie HOpANKa oGpabOoTKHU NEPCOHANIBHBIX JIAHHELX pabOTHHKOB;
oBeCTICHCHIE 3aLIMTE NPas ¥ cBodo ] pabOTHUKOB NpH obpaBoTKe HX TICPCOHANBHBIX JAHHBIX, 4 TaKKe yCTAHOBJICHHE
OTRETCTBEHHOCTH JAOIAHOCTHBIX 1L, HMEIOUAR JOCTYTI K NEPCOHAABHBIM JAaHHEIM paloTHHKOB MKOV «H-
TwenryTaesckas COHD
, 33 HeBBINONHEHKE TPeOOBAHHIT HOPM, pery upyHonHx 06paboTKy B 3BTy AEPCOHANBHE A2HHBIX.

1.3. Tlopsinok BBOJIA B ICHCTBAC ¥ psMeHeHus TlonoKeHus.

1.3.1. Hacrosuee [Tonoxeune BCrynaet B CHIY € VOMEHTA €r0 YTBEPAICHUSA JHPEKTOPOM MYHMIHIAALHOTO Ka3EHHOTO
0611e00Pa30BaTeIBHOTO Y IPCHACHUA «Cpeausia 001eo0pazopaTeabnas wrkona NeS» n neiieTByer GeccpoyHo, 10 3aMCHb
ero HopbiM [T0A0KEHUEM.

1.3.2. Bee usmenennst 8 [onokenne BROCATCH NPHKA30M.

1.4. Bee paboTHURY MEKOY «H-JlxenryTaceeras COUl»
QT HB] OBITH O3HAKOMACHBL ¢ HACTOHALIHMM TMoaomxeueM 00K pGCﬂHGB.

1.5. Peskum KOHGHACHUHAILHOCTH NICPCOHATBHEIX JAHHBIX CHMUMAETCs B CIyHasx MX ofe3nuyuBaHus ¥ Mo ucreueHuy 75
JeT cpoka WX XPAaHeHHf, MM NPOLICBACTCH HA OCHOBAHHM 3AKIIOUEHHA DKCMEPTHON KOMHCCHM obpa3zoBaTeNbHON
OpraHU3aIHH, CCITH HHOC HE OTPEISICHO 3aKOHOM.

T1. OCHOBHBIC HONSTHS i COCTAB NEPCOHANLHBIX AAHHDBIX paloTHuKoB
2.1, [l neseil HaCTOsILCIO TTOA0IKEHI S UCTIONDB3YIOTCA CIENY IOULHE OCHOBHBIE HOHSTHA!

— HEPCOHANBHBIC NAHHBIC pafioTanka — 10bas uH(pOPMALHA, OTHOCAIIANCA K onpeaeeHHOMY HIH ONPEACseMOMY H
ocHoBaHMAK Takoil nudopmaiay pabOTHHKY, B TOM HHCIC ero (aMMIMs, HMS, OTYECTBO, TOA, MECHL, Jlata U MECTC
pOYKIEHNA, anpec, ceMeiinoe, COLHANBHOC, MMYLICCTBEHHOE NONOKCHHE, obpazopanue, NPOPEccus, AOXOABL, APYTas
nHopMaLius, HeOXOAMMAN paboToAaTEeNIO B CBA3M ¢ TPYAOBLIMH OTHOVIEHUSIMH;

— obpafioTka MEPCOHATRHRIX NAHHBIN — cHop, CHCTCMATHIAILA, HAKOTUICHUE, XpaHeHHe, YTOUHCHHE (obuoBIEHHE
MIMEHEHME), HCTIONB30BANNE, PACTIPOCTPAHEHRE (B TOM HHCIS nepeaava), obe3muuBatme, GnoKxupoRanie, YHHUTORCHH
NEPCOHANbHBIX NaHHbIX paboTHHKOB MKQV «H--ﬂ,)KEl‘H'Y'I'AEBC KA COlll»;

= KOHL’pI'I,EI'EHLlI'IaH!:HOCTL nepc:ouanbﬂmx AAHHBIX — oDg3aTeiLHOe IR coQioneHAd HA3HAUEHHOTO OTBETCTBEHHOIO JIHHE
HOMYUMBIIETO JOCTYN K TEPCOHANLHBIM NaHHBIM pabOTHHKOB, TpeGoBaHHE HE JOMYCKATh ux pacnpocTpaHeHus Oe
COracHs paGo"{ HUKE WY #HOTO FAKOHHOIO OC HORAHHA.




~ PACTpOCTPAaHEHHE TCPCOHAIBHBIX NAHHBIX -~ AelCTBUS, HANDABICHHBIC Ha MOCPCAAdy NEPCOHANBHAIX [AAHHBIX
paGOTHHKOB ONpeCNEnHOMY KpyTY Jini (nepejasa nepeoHaibibix AQHHBIX) WA HA O3HAKOMJICHME C NEPCOHAIbHBIMH
NAHHBIMH HEOTPEHHYCHHOIO KpYra Jl, B TOM H#CNe oOHApOZOBAHNE NEPCOHATEHEIX NaHHBIX paliOTHUKOB B CPEICTBAX
Maccobsoll HEGOPMAITY, PA3MEIICHNE B 1HOPMALHOHHO-TENEKOMMYHHKALIHOHHBIX COTAX HIIN NpeZOCTABICHUE JOCTYA K
NEPCOHANBHBIM JAHHBIM PAOOTHHKOR KAKMUM-) 150 HHBIM CrOCoboM;

—  HCMONBL30BAHHE NEPCOHATBHEIX JAHHBIX — llf:fiC'l‘Bifﬂ {ouepamm} C IlepCOH&TIbHIJIMI-E JaHHEIMKA, COBEPHIACMBIC
NO/KHOCTHBIM AMLIOM 00pazoBaTenbHOH OPraHu3aliMy B HENAX OPHHATHA peuicHHH HMAH COBCPIICHHA HHBIX JNeHCTBHIL,
NOPORIAOHEIMN HOPHINICCKHT NOCACACTBHUA B OTHOWICHKH paﬁo"rm-ikoa oo HHBIM 06]:12130'&’.{ 3aTparHaakiiiy Hx npasa 1

c806O/ b WM TTPaBa i CBOGONS! APYIHX JIMiL;

e 61’!01(14])03-‘:11{]46 NEePCOHanbLHLIX NAHHLIY -— BPEMEHHOE [PERPalliCHAC c-Gopa, cHUCTEMATH3ALNY, HAKOIIACHHMH,
HCHONL30BAHHA, pacnpnc‘i‘paﬁcrim nepeoHalbHbIX JIBHHBLIX pﬁﬁOTHHKDB, B TOM YMCJIC MX Nepelad;

— YHUYTONKEHHE NEPCOHATHHBIX NaHHBIX — JICHCTBUS, B PE3Y/IbTATE KOTOPHIX HEBOIMOKHO BOCCTAHOBHTH COACPIKAHHE
NEpCOHATBHBIX NAHHBIX B HHGOPMAUMOHHOH CHCTEME NCPCOHANBHBIX QaHHbIX paBOTHIKOR MM B PE3YybTATE KOTOPIX
y}IH‘I'l'O}KaiO']'Cﬂ ME!'[‘I'.".pHa.'l'Ii:I-iE)IQ HOCHTEIN l'i(’:l)CO}ia.T[bH])lX AaHHBEX pﬁGO'I‘[iHKOB}

—  ofe3anHUYuBAHUE [EPCOHANLHBLIX NAaHHBIX  — AelicTRHA, B pe3yaALTATE KOTOPSBIX HEeBO3IMOKHO  OIIPENCiHTh
NPUHAATEKAOCTS NEPCOHANBHBIX AAHALIX KOHKPETHOMY pE{GOTHHK}“;

— oBuIefOCTYHbIC NEPCOHANBHBIE JAHHBIE - MNCPCOHANBHBIC NAHHBIC, A0CTYII HEOTPAHWYEHHOTO KPYra JIHI K KOTOPBIM
NpeioCTaBIel ¢ coraacus paloTHHKa M Ha KOTOPLIE B COOTBETCTBHM C denepabHbLIMA 3AKOHAMH HE PACIPOCTPAHACTCA
Tpebonanie cobNoIeHNS KOHPHACHIMATEHOCTH.

— HH(OPMALHE — cBEAeHNs {COODIICHNS, IAHH BI€) HE3ABMCHUMO 0T OPMBI HX NIPEACTABJICHUS.

— JNOKyMEHIHpOBanHad HH@)D})M&IH‘!H S SG@HKGHPOBRHHaH HA MaTepHalbHOM HOCHTEIS IYTEM JOKYMEHTHPOBaHMA
F‘ll-lf?OpM&llHH C PCKBHIHTAMM, FIOIBOJIAFOIEMMM OOPCHCTHTE TAKYKO HHtprMaHHKI HIIH €C M'&Tepﬁaﬂbiiiﬂﬁ HOCHTED.

2.2. B coCTaB NepCOHANLHBIX JaHHBX paboTHHKOB o6pasosatenpHON OpPraulaiu BXOIAT JIOKYMEHTEHI, CONCMKAIINE
HHGOPMALINIO O NACHOPTHEIX JAHHBIX, 00pa20BaAHNY, OTHOWICHHH K BOMHCKOH 00A33HAOCTH, CEMEHHOM TOI0KCHHH, MECTE
HKHTENECTREA, COCTOSHMUM 310POBbA, @ TAKKE O MPEALULY X MECTAX UX paborsi.

2.3, KOMILIEKC OKYMCHTOB, CONPOBOKIAIONMI npolece 0POPMACHUS TPYROBLIX otHoweni pabotanka B MKOY «H-
JOKEHI'YTAEBCKAS COLI» npy ero npueme, NEpesoie 1 yBoNbACHIH.

2.3.1. Vindopmanus, rpencranisemas pabOTHMKOM NpH MOCTYIUICHHH HA pabory B o0pazoBarefbHY0 OpPTaHW3ALHIO,
JOIDKHA HMETH ZOKYMEHTAnbHYIo dopmy. [lpr 3akii04enun TpYJIOBOro A0roBopa B COOTBETCTRHM co cr. 65 Tpynosoro
xonekca Poccuiickoll Denepan T1Lo, TOCTYRAONIEe Ha paboTy, NPeXbABNACT paboToaaTento:

— [ACTIOPT HM HHOM JOKYMEHT, YAOCTOBEPAIOIN TMHHOCTE;

~ TPYAOBYIO KHIDKKY, 3a MCKIIOHCHUEM ClIyqaes, KOTaa TPYAOBOA JIOTOBOP 32KIHOYASTCH BICPBLIC HMIH paloTHuK
NOCTYNaeT Ha palory Ha YCIOBUAX COBMECTHTCALCTBA, o TpyAoBas KHKKA Y paboTHMKZ OTCYTCTBYCT B CBA3H C €€
VTPaTOil HiH O [APYTUM IEPHYHHAM,

~ CTPAaXOBOE CBUUETEABCTBO FOCY AZPCTBEHHOIO NICHCHOHHOTO CTPAXOBAHMA,

-~ JOKYMCHTBI BOMHCKOro yucTa — IJIA BOEHHOOOAZAHHBIX ¥ KL, NOAJISHKALINX BONHCKOMY VUETY,

— HOKyMeHT 00 06pa3zoBanuu, 0 KrajHQUKALNA WIH HAMYGHE COCTHATILHBIX 3HaHuil — OpH nocTyreHHn Ha paboty,
TpeGyIONLYIO CelHabHbIX 3HAHUHN WM CTICUMAIbHON HOATOTOBKH,

— cpuneTenscTRo o npucaoennn HHH (npu ero Hanuyun 'y paloTHHKa).

2.3.2. Tipu odopmnennu paGoruuxka B MKOY «H-JDKEHT'YTAEBCKAST COI» paborHukoM OTAc/ia Kaipos
saroauserca yuuduuuposansas ¢opma T-2 «JluuHas KapTO4Ka paloTHHKa», B KOTOPOH OTPaaioTCA CNCAYIOHE
auKeTHBIE i 6Guorpaduueckne nannbe paboTHUKA!



~ obmpe caeenus (©.H.0. paSoTHuka, nata POXKICHHS, MECTO POMRICHUS, FPAKAAHCTBO, 00PaIOBAHUE, NMPOECCHA, CTAK
paboTel, cocTosHKe B OpaKe, MACHOPTHBIE JaHHbIR),

- CBEUCHHA O BOHHCKOM YVHCTC,

— AAHHBIC 0 npueMe Ha padoTy:

B nasibHeiiinem B AMHHYIO KAPTOUKY BHOCSTCH:

~ CREJICHHS O NEPEROIAX Ha APYIYIo padory;

- cBeficHus 00 aTTecTanuy;

- CBEICHMS O MOALILICHWM KAt }lli) K@ FH,

— CBENEHNA O NPODECcCHOHANBHON NEPENOATOTOBKE,

— CBLIICHHA O Harpajiax (1‘.oonipemmx}, HOYMETHBLIX 3RAHHAX ]
~ CBeJeHUA 00 OTIYCKax;

— CBEJCHHS O COLMAIBHBIX TAPAHTHAX,

— CBEICHMS O MECTR JKMUTRIBLCTBA H KOHTAKTHRIX Teredonax.

2.3.3. B cexperapuate CO3NAOTCA H XPaHATCS CEAYIoUMe IPYIibl JOKYMEHTOB, COASPIKALINE NaHHbIC O paloTHUKAX B
eIIMHUYHOM MK CBOJIHOM BHe!

2.3.3.1. jlokyMeHTbl, COJEpKallie UEePCOHAbHbIE JIaHHEe PabOTHUKOB (KOMILIEKCHE JIOKYMEHTOB, CONPOBOAIArOUINE
npolece opOPMIECHHs TPYROBHIX OTHOUCHUH IpH npHeMe Ha paboTy, NEpPeBORE, YBONBHEHNH, KOMIUICKC MATEPHATIOB 110
AHKETUPOBAHMIO, TECTHPOBAHMIO, NPOBEACHHIO CODECE0BAHMI C KAHIMAATOM HA JIODKHOCTb. [OLIMHHMKH H KOMMH
NPUKA30B 110 IHYHOMY COCTABY; AMYHEIE 1614 U TPYAOBRIE KHIKKH Pa00THHKOS; JleNia, CoAepIKalliHe OCHOBAHHA K ApHKasy
10 JHYHOMY COCTABY, [Ca, COACPKAINS MATCPHANE! ATTECTALINA PAOOTHUKOS, CayKeOHHIX paccieOBaHHH, CpaBOYHO-
nHpOPMALHOHHBIH DaHK JIAHHBIX [0 HEPCOHANY (KapTOTEKH, XKYPHAAL); NOMIMHHAKHE U KOIIHH OTYETHDIX, AHATHTHYECKHX
Y CHPapBOYHBEIX MATEPHAN0B, NEPEAanaeMbiX PYKOBOACTRY OpraHnzaiuy, pPyKOBONMTEAAM CTPYKTYPHBIX MONPA3ACNCHNUIE;
KOMHH OTYETOR, HANPABISCMBIX B FOCY/1aPCTBEHHMIE OPraHbl CTATHCTHKY, HANOTOBLIC HHCIIEKUUH, BEILECTOALIHE OPraHbl
VIIPABICHHSA U JIPYTHE YUPEIKASHIA ).

2.3.3.2. JlokyMentaiua 1o opraxusaupmd  paborhl  CTPYKTYPHRIX HOApa3leieHud  (IIOMOXKEHHS O CTPYKTYpPHBIX
AOAPA3ACACHAAX, JOKHOCTHEIE HHCTPYKIHH PAaGOTHHKOB, NIPHKA3kl, pacriopaxeHus, yxazanus pykosoacrsa MKOY «H-
JOKEHU'YTAEBCKAS COUly); noxymenTtsl 10 [NAHHPOBAHHIO, YHETY, aHAIM3y M OTYETHOCTH B uacTH pabortml ¢
[IEPCOHAIOM.

iIl. Cbop, obpaboTea M 3alMTa TCPCOHATBHLIX JAHHBIX
3. 1 ; Ilﬁpﬁﬂ(}l\' NOIYHCHAR NCPCOHAABHBIN JAHHBIX,

3.1.1. Bee nepconanbhbie NanHble paboTHEKA CHCAYET NOJIVYaTh Y Hero camoro. Eciy nepcoxansHsie gaHue paboTHHKA
BO3MOMKHO IIOAYHMHTH TONBKO Y Tperhedl CTOopoHsl, TO paboTHUK JomieH ObIT: YBEAOMJIEH 00 3TOM 3apaHee W OT HEro
JIOMKHO ORITH NONYMEHO NHCHEMEHHOEe cornacue. JIomxHOCTHOE auuo padotoparens JAOIKHO cooduHTs paboTHMKY O
HensiX, MPeAfoAaracMeiX HCTOYHHKAX U cnocobax NONYyUYeHHA NEPCOHANBHEIX JAHHBIX, @ TAKIKE O XapaKTepe MOUIe/KaIHX

NONYHEHNAIO NEPCOHAABHBIX JdHHbIX ¥ NOCHLICTBHAN OTKA3a paﬁcrrft}ma AdTh NHCBEMEHHOE COriiaCHe Hi HMX TOAYHEHHE.

3.1.2. Pabotonarens e uMeeT npasa noaydars v oOpabaibisars (pCOHAIbHLIE jauHbie paboTHHKA O €ro PacoBOW,
HALMOHAABHOH (PHHAIUIENHOCTH, TOMTHYECKIX B3rJUAJIAX, PEAHIMOHLIX HIH QUIOCOQCKHK yOEHICHUSX, COCTOAHUM
3A0pOBBS, HHTHMHOM »H3HM. B Clyuasx, HENOCPENCTBCHHO CBS33HHBIX C BOMPOCAMH TPYIOBBIX OTHOWICHHH, B
cooTsercTBHH co cT. 24 Koncruryuun Poccuiickoit ®enepanuu paborogarens Brpape noxyyaTs u o0pabaTsiBath JaHHbIE
0 4acTHOH MH3HN pabOTHHKA TONELKO ¢ €0 MUCLMEHHOTO COrjacus.

Oﬁpaﬁonca VKazaHHbiX NepeoialbibiX NaHHbIX paﬁo’nm KOB paﬁuronal‘eﬂe M BO3MOMKHA TONBKO ¢ MX cornacua nubdo 6e3 ux
COrIacus B CIICAVIOUIMX Cltydasin:
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— MEPCOHANLHBIC NAHHBIC ARNAIOTCA Oﬁl.HCILOCTyHHM MH,;

— OEPCOHANBHBIC HaHBBIE OTHOCHTCH K COCTOAHKIO 30POBLA paﬁomuxa H HX 06133601'1{3 Heo(XouMa IS 3alHThl €0
JKU3HH, 3Z0POBLA WM HHBIX JHKHIHCHHO BAMKHBIX HHTCPCCOB nHO0 FWHIHMY, 3NCPOBLA KMIM HHBIX KH3HCHHO BaKHBIX
MHTEPSCOB JIPYTUX 1ML Y IIOIYICHHS cornacus paﬁ(.}‘I‘Hl-! Ka HEBO3MOKHO,

— 110 TPeOOBAHMIO NOAHOMOUYHBIX FOCYI3PCTREHHEIX OPIraHoB B CYHASX, NPeAYyCMOTPEHHEIX (henepalibibiM 3AKOHOM.
3.1.3. Paborogarens srpase 06padatpiBaTh NEPCOHATHLHLIC HAHHBIEC PAGOTHIKOB TOBKO C HX THCHMEHHOTO COTIACHS.
3.1.4. Iuchmenrnoe cornacie paboThiKa Ha oGpaboTKy CBOMX NEPCOHANLHEIX A3HHBIX NOJDKHO BKIIOHATE B cedst:

= {baMIiﬂHI{J, HMA, OTHECTRO, aapec C}'ﬁT:EKTa NEPCOHANBHBIX NaHHBIX, HOMCD OCHOBHOPO JIOKYMEHTE, YAOCTOBEPAIOIULTO
£ro IHYHOCTDL, CBSACHMA 0 AaTC BRIJAYM VES2AHHOIC JOKYMEHTA H BRIOARUICM €T0 Oprame;

~ saumenoBanne (PAMAIVIO, HMS, OTYECTBO) ¥ AAPEC ONEPATOPA, MOAYHAIOWIEro COriacHe CyObheKTa NepCOHANBHBIX
JBHHBIX;

— HeNb 00padoTKy NePCOHaTbHbIX JaHHBIX;
~ nepeyeHs NEPCOHABHBIX AaHHBIX, HA 00paloTKy KOTOPBIX NaeTea COrache CyGneKTa NepCoHalbHbIX JaHHELX;

- [CpeYClb nedcTBHl C NEPCOHANDHBIMH  JIAHHBIMY, HA COBCPLICHUHC KOTOPhIX JAaeTcd Cornacuc, obiee onucaHue
HCHIONIL3YEMbIX OHEPATOPOM cnecoton 06]336()”1‘1{“ HCPCOHANbHBIX AaHHbBIX

— CPOK, 8 TEUCHHUEC KOTOPOFG A EﬁﬁCTB}'E'i’ COPjlacue, a TAKKE NNOPAAOK €10 OT3biBa.

dopma 3asBicHUS O cornacuy paboTHika Ha ofpaboTKy NEpCOHANBHBIX NAHHBIX CM. B DPHAOKCHUH 1 k HacTosuieMy
Tonoxenmo.

3.1.5. Cornacue pabornuxa He Tpefyerca B CefyIOmHX CiryyasX:

1) o6paBoTka NEePCOHANBLHBIX TAHHBLIX OCYLLECTRIACTCA HA OCHOBAHMH Tpynosoro Koaekca P® wnu uxoro GeacpaisHOTO
3AKOHA, YCTANABIMBAKOUIErO €€ Ueilb, YCJIOBUS MNOJIYYEHHA NEPCOHANBHBIX NAHHBIX H KPYT CYOBEKTOB, MEPCOHAIBHBIE
ORHHBIC KOTOPBIX nojanexat oGpadoTKe, 8 TRKKE ONPEENIiomero nojaHoMoyus padoTronarens,

2) 06])360'1’1\".& HEPCOHANBLHBLIX AdHHEIX OCYIUCCTBANCTCHE 8 HENsK HONOAHSHAS TPYADBON0 10Foaopa,

3) 06})3601‘1{3 NePCOHANBHLIX HAHHEIX OCYLICCTBIACTCH JUIA CTATHCTHYECKHX HIIM HHBIX Hay4HBIX tenei pH YCIO0BHH
ofs3aTenEHOro 00e3IHYMBAHMA ACPCOHATEHBIX TAHHBIX,

4) 06])360'1‘1\'3 NEPCOHANBHBIN  1dHHBIX 11306)(0!.[1‘11\13 18 3QUIMTBRE KH3HM, 300pOBLA WM HHBIX FKUIHCHHO Ba¥HBIX
HHTEPLCOB paﬁi’}THHKa, €CNH ITOAYYCHHE ¢TI0 COTACH HEBO3MOMHO,

3.2. Mopsaok 06paboTKs, NEPEIAHH H XPAHEHHS HEPCOHAIbHBIX JAHHBIX.

3.2.1. PaGotuux MKOVY «H-JOKEHI'VTAEBCKAS COMI» npeocrasiser cexpeTapio o0pasoBaTe;ibHOMi opraHusaluu
nocToBepHsie cpefenus o cebe. Cexperapb NPOBEPAET AOCTOBEPHOCTE CBEACHHH, CBEDAS NaHHbIC, NPENOCTABICHHbIC
paGOTHHKOM, ¢ HMCHMHMHCS Y pabOTHHKA ZOKYMEHTAMH.

31.2.2. B cootretcTBr co cf. 86, 1. 14 TK P® B uensx ofecnieyeHus npas ¥ cpo00L HENOBEKA ¥ FPRMAAHHHA JHPCKTOD
Opranusaumy (Pabotojatens) ¥ ero HPeACTaBHTEIM NpH 00paboTKe NEPCOHANBHBIX JIAHHBIX paloTHHKA JOJDKHBI
cobonaTs creayrmme odmue TpedoBaHus:

3.2.2.1. O6paboTka HepCOHANBHEIX JAAHHBIX MOXET OCYIIECTRISTLCH UCKTIOMUTENBLHO B LeasX ofecniedenia colmonenns
3AKOHOB M WMHBIX HODMATHBHBIX TIPABOBBIX AKTOB, CoAchcTBMS paboTHMKAaM B TpyaoycTpolictBe, OOyYeHMH W
NPOABHAKEHHH 1nO cayxOe, obecriedenns JuuHoi OesomacHocTy pabOTHUKOB, KOHTPOJA KONHMECTBA M KadyecTsa
BEITONHAEMOH pafoThl u ofiecneyeHust COXPAHHOCTH UMY ILIECTBA.



3.2.2.2. Tlpn onpenenexuy 00heMa W COAEpXaHid, 00padaThIBACMBIX TCPCOHANLHBIX AAHHDIX PaboTomatens HOJIKEH
pykoroncTroBathes Koncruryumedi Poccuiickoit @eaepailuy, TpyaoseiM Kozekcom Poccuiickoit Deaepaini H HHBIMH
(enepantHEIMN 33KOHAMHY.

3.2.2.3. Tlpy UpUHSTHY PElIeHHil, JATPArUBAIOIMX HTEPECH! paboTHHK, PaBoronaresb HE HMEET TPABa OCHOBbIBATHCHA HA
NEPCOHANBHBIX AAHHBIX PADOTHIKA, NONYYCHHBIX HCKIIOUHTENLHO B PE3yAbTaTe HX ABTOMATH3IMPOBAHHON 0OpaboTKy WK
3NEKTPOH HOTO TOAYYEHUS,

3.2.2.4. JawmTa NePCOHANBHLIX AAHHEIX PAGOTHHKA 0T HENPABOMEPHOIC X WCNIONB3OBAHNA HAH YTpaThi obecnieunBacTCca
P&GOTD,‘.]&‘TCHCM 33 CHET €10 CPeJICTB B HOPATIKE, VCTAHOBACHHOM ﬁ)enepanbuhm FAKOHOM.

o

3.2.2.5. PabOTHMKM W HX NPLACTABMTENM AQKHS O8ITh O3HAKOMICHB! NOA PACHHCKY € HACTOANUM NONOKCHUEM,
VCTRHABNHBAIOMIAMI IOPSA0K 00paloTku nepeoHanbHbX HaHHbIX paGoTHHKOR, a TalKe 06 uX Npaax ¥ OOAIAHHOCTAX B
370# ofnacTu.

3.2.2.6. Bo scex cliy4axX 0TKas padoTHHKa OT CROMX NPaBs Ha COXPAHCHHC M 3alliMTy TailHB HEACHCTBUTENEH.,
1V, lepenaua # XpaHeHKe NEPCOHANbHBIX JAHHBIX
4.1. Tpu nepejaue NEPCOHATBHBIX JAHHBIX PAOOTHHKA PaGoToaaTelb A0KEH COB/M04aTh CiieLyomue TpedoBatms:

4.1.1. He coobuiars nepcoHaibubie JaHueie paloTHMKA TPeThell CTOpOHE Ge3 muchbMeHHOTO cornacus paboTHHKA, 33
HCKIIOUEHMEM CIYYAeB, KOTAA 3T0 HeOOXOAMMO B LENsX NPeAYyNpEeHISHHs yrposbi KUIBH H 310POBLIO paboTHHKa, &
TAKKE B CAVHAnX, YCTAHOBIICHHBIX @cnepanbumm FAKOHOM,

4.1.2. He coofiath nepeonanbibie JanHbe paboTHIKE B KOMMEPUSCKHX UEIEAX (€3 ero NUCEMEHHOI0 COrJIACcHA.

4.1.3. TpeaynpeauTs JHIL, HOJYUYMBUIMX [EpCOHAABHBIE NAHHBIC paboTHiKa, © TOM, YTO 3TH JaHHBIE MOryT OBITH
HCTIONB30BAHB! MG B LEIAX, /IS KOTOPBIX OHM CoobuieHsl, i TpeOoBaTh OT 3THX JIHIL NOATBEPKACHHA TOTO, HTO 3TO
npaBuno cobmoxeno. Jjinua, noay«UHBUINe NICPCOHATBHBIC JaHHBIC paboTHuKa, 0BF3aHbl COOMOAATE PEHNM CEKPETHOCTH
(xouduaeniuanprocti). annoe Torowenne He pacipoCTPaHieics Ha oBMeH HepCoHaIbHBIMH JIAHHBIMK PaOOTHHKOB B
FIOPALKE, VCTAHOBACHHOM QieACpaiibHRIMI 3aKOHAMH,

4.1.4. OcymecTsisnTh Nepeayy NepPCOHANbHBIX JaHHBIX PabOTHHKOB B lpeaesax MKOY «H-JDKEHTVTAEBCKASA
COll» B coorsercTBHY ¢ HacTogum [TonoxeHneM.

4.1.5. PaspeiuaTh AOCTYH K NEPCOHAIBHBIM JAHHBIM PACOTHHKOB TONBKO CRELUHAIBHO YIONHOMOYCHHEIM JIHLIAM, TIPH ITOM
yKa3zaHHble THNA AODKHB HMETh TPABO NONY4aTh TOIBKO T€ NEPCOHANBHDBIC AAHHEIC paboTHHKA, KOTOPhIE HEOOXONUMBI
U1 BBIOTHEHHA KOHKPETHOH QyHKLIUA.

4.1.6. He sanpamuparh uidiopMalmMio 0 COCTOAHMM 3/0POBbS PabOTHHKA, 33 MCKIOYEHMEM TeX cBejieHMit, KOTOpbie
OTHOCATCH K BOOPOCY O BOZMOIKHOCTH BhINOJTHCHWA paf)'onn-mom 'l'p}'}.IDBOﬁ (E)}’HKHHH.

4.1.7. Tlepeaasars mnepcoHaibHbe jdadubie paloTHHKA NPEACTABHTEIAM paGOTHHKOR B NOPAAKE, YCTAHOBIEHHOM
Tpynossiv Kopekcom Poccuiicked denepauiy, H OIPaHHYMBATL OTY WHAOPMALIMIO TOJIILKO TEMH [CPCOHAJIBHBIMH
JaHHBIMHA PaBOTHHKA, KOTOPBIE HEOBXOAMMBI 1 BRINOAHCHHA YKA3AHHBIMU TIPSACTABHTEIAMA HX (pyHKIRA.

4.2. XpaHeHue 1 UCTIONH30BARME NIEPCOHATBHBIX 1aHHbIX PAbOTHHKOB!

4.2.1. Nepconansupie nangble paboTHRKOE 00pabaThIBAIOTCH ¥ XPAHATCSA B CCRPETAPUATE.

4.2.2. TlepcoHasibHpie AatiHble pabOTHUKOB MOTYT ObITE NONYUSHBI, NPOXOAHTE fansueitnyo 0dpaboTky H NepenaBaTbCa
Ha XpaHeHue Kak Ha OyMaKHBIX HOCHTENSX, Tak M B JJICKTPOHHOM BHAC — JOKANbHOH KOMNBIOTEPHOH CCTH M

KOMIIBIOTEPHON nporpamme «1C: 3apiuiata ¥ Kanps.

4.3. Ilpy noayyeHHM NEPCOHAIBHEIX TAHHBIX HE OT PaGOTHHKA (32 HCKIIOUCHHEM CIyU4aeB, €CIH MEPCOHATIBHBIC JaHHBIC
GBUTM TIPEOCTABIIEHE! PABOTO/@TENO Ha OCHOBAHNY QE/IEPAIbHONO 3aK0HA HIIM €CTH MEPCOHAIBHBIC NAHHLIC ABIAOTCS
ofmegocTynHbiMi) paboToiatens 40 Havana oOpadoTKy TAKHK NEPCOHATBHEIX JAHHBIX 002348 NPEIOCTABUTL PabOTHUKY
cnenyiomyo HubopMao:

— HanMeHoBaHHe (haMuia, BMs, OTYECTBO) i 8APEC ONEePATOPA WM &T0 APCACTABHTENA;



— Lenb 00paboTKH NEPCOHATBHBIX JAHHBIX 1 €€ IPaBOBOE CCHOBAHKE,

— NPEANOJIAracMbIC HOIBL30BATENH (IEPCOHATEHBIX JAHHbIX;

— YCTaHOBICHHBI® HACTOS MM (be;lepa.ﬂbnbm 34K0OHOM npasa Cyﬁ'hel{'l'ﬂ NEPCOHAIBHBIX JIAHHELIX.
V. JocTyn K NepCOHanbHEIM AanHHBIM paboTHHKOS

3.1. TlpaBo nocTyna K nepcoHanbHuIM NaHHbIM pPaloTHUKOB HMEIOT:

= Aupexrop MKQOY «H-TKEHTYTAEBCKAS CO1Lin;

~ CeKpeTaps;

~ 3AMECTUTENN AMpPeRTopa o YBP u AXY;

-~ COTPYAHHKY DyXraarepn,

5.2. PaBoruux MKOVY «H-JDxkenryraesckas COLL
UMEeT NpaBo:

5.2.1. Tloayyats A0cTVR K CBOMM ICPCOHANLHBIM A4HHBIM H O3HAKOMIICHHE € HHMMH, BKJIIOYaA NpaBo Ha Ge3Bo3MesnHOE
MOy HEHUE K0T 000 3anHcH, CoIepXallel NEPCOHANbHbIE TaHHbIC paboTHuIKA.

5.2.2. TpeGosate 0T PaBoTonareas yTOYHeHuH, MCKIOYEHHA HIH HCHPABJICHHA HCTIONHBIX, HEBEPHBIX, yCTAPEBIIMX
HEAOCTOBEPHLIX, HE3AKOHHO TIOAYHEHHBIX WK HE ABNSIOMMX HEOGXOUMBIMH /I PaGoronarens nepconaibHeIX aHHbIX.

3.2.3. Ioayyare or Paboroxarens

— CBCACHHA O JIHLIAX, KOTOPbLIC HMEHOT JOCTYN K NEPCOHANBHBIM JaHHEIM WY KOTOpbIM MOMKET BuITh PEROCTaBACH TaKoMH
AOCTYIT,

-~ NePeycHb 0OpabaThiBaEMbIX IEPCOHATBHBIX JAHHBIX ¥ UCTOUHIK HX NOXYUEHNUS,
= Cpoxu 0BpaloTKU NEPCOHANLHBIX HAHHBIN, B TOM HHCHS CPOKU UX XPAHEHHSL

~ CBCACHHA O TOM, KAKNE JOPUAHHECKHE NOCIENCTBHA IS CyOBEKTA NEPCOHANBHBIX JAHHBIX MOKET HOBIEHE 3a coboi
00palioTka ero NepeoHaNbHbIX JaHHBIX.

5.2.3.  TpeGosars usseimenns PaGorojarenem Beex amy, KOTOPbIM panee ObLin COODIEeHB! HEBEPHBIE WM HEMOXHLIE
HICPCOHAJIBHDIC NAHHBIE, 000 BCEX MPOM3BEACHHBIX B HHX MCKIIOYCHUSX, HCHPABACHHAX HAM NOTIOTHEHNAX.

OO6KaI0RaTE B yHOIHOMOYEHH I Oprad IO 3aliMTe fpaB CyOBEKTOB NEPCOHANBHBIX AAHHBIX WIH B cyaeSHOM Topsiake
HENPABOMepHbIE NCHCTBIA Hitu GesneiicTsus Paborosatens npu 00padoTKe ¥ 32UINTE Ero NEPCOHATIBHBIX TAHHBIX.

5.3. Komuposath # Jeath BBITIACKH NEPCOHATBHBIX AAHHBIX paloTHHKA PasPeIlacTCs HCKTIOUHTENBHO B CIYKeOHBIX
HEIIX © IMCHLMEHHOTO paspemenun aupexropa MKOY «H-IDKEHTY TAEBCKASI COIlly.

5.4. Ilepenava undopmanuy TpeTseit CTOPOHC BO3MOKHA TOJIBKO TIPH NHCHMEHHOM COTIACHH PaBOTHHKOB.
V1. OTBETCTBEHHOCTb 3a HApYIIEHYUE HOPM, PERYIIAPYIOWIX 00PatoTKy H 3aUIHTY MePCOHAIBHBIX FAHHBIX

6.1. Patiothnuxu MKOV «H-IDKEHTYVTAEBCKAS COIlly, BunoBAbIE B HApYIICHAN HOPM, PEryIMPYROIKX NOIYYeHHE,
00paboTKY M 3aIUMTY NEPCOHAMBHBLIX NAHHEIX PadOTHHKA, HECYT RHCUMILIMHAPHYEO aJAMWHHCTPATHEHYIO, [PAKIAHCKO-
fIPABOBYIO MUl YTOAOBHY 10 OTBETCTBEHHOCTD B COOTBETCTBHHU C (heepaiibHbIMH 3aKOHAMH.

6.2. lnpexrop MKOVY «H-/xenryraesckaas COLL»
33 HApYUICHUE HOPM, PErylHpYIOHIMX TNONyYeHH e, 00paloTKy M 3aLUHTY MEPCOHATLHBIX AAHHAIX paborhuxa, Hecer
AAMHHHUCTPATHBHYI OTBETCTBCHHOCTH cormacHo or. 5.27 u 5.39 Komexca 06 AIMHHUCTPATHBHBIX NPaBOHAPYIICHUAK
Poceuiickoit @enepatuu, a takke pozmewaer paboTHHKY yiepd, npuumMHeHnsI HEMNPABOMEPHBIM HCHIONL30BAHUEM
HEQOPMAUNH, COACPKALICH TEPCOHATBHbBIC NaHHbIE paboTHuKa,




Mpunowenue 1

Dopma 3asBIeHU

o cornacuu paboTHuka

ua o0pabdoTKy NMepCoHATLHBIX TaHHBIX

Jupexropy
MKOY «H-Ixenryraesckas COUD

[yceiinosoii I'.K.

oT

(po:mxHOCTE PabOTHUKA)

(Pavumns U.0. paGoTHHKA

3ASBJIEHHE
#a o06paboTKy HEpCOHANbHBIX JAHHBIX

H'}

{(thamwiiss, UMst, OTHECTBO)
1310 cornacue  MyHUDHUAILHOMY Kas¢HHOMY 0011e00pasoBaTeNnLHOMY YUPEHACHUIO «H-
Jwenryraesckas COLI»
(HauMeHOBaHHE OPraHH3aLKH)

Ha ABTOMATH3HPOBAHHYI0, @ TAaKKe 0e3 MCNONL30BAHUA CPEICTB ABTOMATH3ALNY 0BpaboTKY MOMX NMEPCOHANBHBIX NaHHBIX,
a MMEHHO — COBEpIeHHe AeHCTRHI, IIPeAYCMOTPEHHBIX 1. 3 4. 1 ¢r. 3 ®epepaibuoro 3axona or 27.07.2006 r. N 152 ®3
«O TEPCOHANBHBIX JAHHEIN», COACPKAMMXCE B HACTOALUSM 324BJICHHH, B LEJDIX obecneyesus COMIKOICHHS TPYIOBOTO
3AKOHONATENLCTEA W HHBIX HOPMATHBHBLIX IIPABOBLIX AKTOB, COACHCTBHA B rpyaoycrpoiictse, oOy4enui ® HPOJBHKEHHA
no cayabe, obecnedenus NHOM Ge30nacHoCTH PabOTHUKOB, KOHTPOA KOHHECTEA H KadecTsa BhInonHAeMol paboTs! U
oflecedenia COXPAHHOCTH HMYIECTBY, & HMCHHO!

(=Y

. GH.0.
. JaTa poKaeHHA

2

(MHCA0, MECAL, TO)

L

. JIOKYMEHT, YAGCTOBEPALOLUIMIA THHHOCTE

(_H!':I.HMCHDBaHHf), HOMEP W CEPUR BOKYMEHTA,

KeM ¥ KOI'/ia BhiaH)
4. Ajipec pericTpaini o MECTY HUTEIbCTBA

(MOuTORBIH axpec)

wn

. Anpec GakTURECKOro NPOKUBAHIA

(noyToBsiil anpec PakTHHECKOTO NPOKUBANNS

KOHTAKTHLI TeaedoH)



6. UHH

141
. HOMC[’.‘I CTPaxoBora CEHISTCILCTRA NEHCUOHHOTC CTPAX0OBAHUN

06 OTBETCTBEHHOCTH 32 JOCTOBEPHOCTE

APE/ICTARIEHHBIX CBe/IeHU npenynpeadieH{a).,

(Pamumus M.0. pabornika) {nojmuncs) (nara)



